	Time Frame
	Procedure
	Leader
	Volunteers

	1.00pm


	Staff arrive as slaves
	Sam
	-

	6.15pm


	· Volunteers arrive and collect name tags

· Volunteers introducing to Olivia

· Volunteers delivered to the Barry’s
	Sam
	Arrive and report to Sam

	6.30pm

	Kids party opens
	Keely & Scott
	Plate nibblies

	6.45pm 

	Nibblies set out
	Olivia
	Deliver nibblies to tables, plate remaining food on platters

	7.00pm


	Jazz set begins and people start to arrive
	Con Campbell
	Clear nibblies

	7.10pm


	· Welcome

· Quiz

· Second welcome for late comers

· Grace
	Andrew & Kym
	Deliver food to tables

	7.30pm
	Main meal
	Olivia
	Eat

	8.00pm
	Start clearing plates
	Olivia
	Start clearing plates

	8.15pm
	Bible talk: ‘Thanksgiving for Jesus’ (Phil 2:5-11)

The Lord’s Supper
	Dominic
	Washing up

	8.40pm
	· Prayer
	Andrew & Kym
	Washing up, plating desert

	
	
	
	

	8.40 pm
	Dessert served
	Olivia
	Deliver dessert to tables

	8:45pm
	Video
	Volunteer: Andrew 
	Eat

	9.00pm
	· The way forward

· Cards

· Facilitate open prayer: Thanksgiving for God’s work among us
	Dominic
	Start clearing plates

	9.20pm
	Music build up: ‘That’s Why We Praise Him’, under closing prayer
	Nathan
	Washing up

	9.20pm
	Closing prayer
	Andrew & Kym
	Washing up

	9.20pm
	· Kids party will end at 9.30pm

· please stay on as long as you like
	Andrew & Kym
	Washing up

	9.20pm
	Jazz set commences with ‘That’s Why We Praise Him’ jazz version
	Con
	Tidying up
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